
NAVAIRINST 12451.1

NAVAIR 12451/1 (01/2010)

     PRIVACY ACT SENSITIVE

     PRIVACY ACT SENSITIVE

AWARD NOMINATION

To:  Administrator, Awards Program

1.  RECOMMENDATION FOR AWARD

Employee Name Position Grade Code and Organization

Code of Competency Responsible for Award Payment: JON:

2.  TYPE OF AWARD

Special Act/Service QSI Award

On-The-Spot Award Time Off

Sustained Excellence Award Other

Amount of Recommended Award 
($ Amount / Hours Off)

Period of Accomplishment

Description of Accomplishment:

3.  ESTIMATE OF BENEFITS (COMPLETE A and/or B SPECIAL ACT and ON-THE-SPOT AWARDS)

A.  INTANGIBLE BENEFITS

Moderate Exceptional

Limited Extended Broad General

HighSubstantialVALUE

EXTENT OF APPLICATION

B.  TANGIBLE BENEFITS:  COMPUTE LABOR SAVINGS AT ACTUAL COST FOR FIRST YEAR OF APPLICATION IF APPLICABLE.  COMPUTE 
SAVINGS AND ATTACH SEPARATE SHEET.

Nominating Official's Name 
(Responsible for Coordination With Employee's 

Supervisor)

Nominating Official's 
Code

Nominating Official's Phone 
Number

Nominating Official's Signature

Award Amount / Time-Off

Date

Date

Approving/Authorizing Official's Name 
 

Nominating Official's 
Code

Nominating Official's Phone 
Number

Approving/Authorizing Official's Signature (Approving Signature Authorizes and Designates Accountability 
For The Expenditure of Government Funds)
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